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Dear Sir,

I have learned from an advertisement that you company is in need
ofa secretary. I would like you to consider me for the position.

My name is Li Ming. | am twenty-three years old. I am studying
business management in Shanghai University. I will graduate this
summer. [ am familiar with computer, which can help me do the
office word very well. And I have learned English for ten years. If1
could have the opportunity to get the job. I will be guide appreciative.

Thank you for your consideration. I look forward to hearing from
you.

Yours
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Dear sir,

It's my honor to recommend a student to me, Yang Li. She applied
for a Ph. D. degree in your school.

She got her master's degree this summer, and she graduated very
well. Her ability to learn and work is beyond the average student. Not
only has she made great contributions to academic research in our
college, but she also has a very good relationship with her classmates
and teachers. During the period of postgraduate education, he served
as the leader of many societies.

You are welcome to know something else about her.
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Dear Sir or Madam,

Professor Li

I wri te this letter to apply for the position of (1) (B 15)
that you advertised on (2) (f5 B RIF) of 3) (EsYa
i H ).

I will be graduating from (4) , majoring in
5) . Not only do I have the qualifications for this job , but I
also have the right personality for a(6) (HRAL 4 FR).

(7) (JR X2 —). On the other hand , (8) (JFHZ ).

I would be very grateful if you grant me a personal interview. If
you need to know more about me , please feel free to contact me at
any time at647253xx.

Thank you for (9)

Yours sincerely ,

.Tam (10) meeting you.
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Wang Fang
ZZ: (1) secretary
(2) the website
(3) June 14,2015
(4) Baiyun Vocational College
(5) administra tion
(6) secretary
(7) I arn careful enough to deal with all ofthe work. (f{fftZ%)
(8) I am patient and willing to work hard. ({¥ ff:Z3#)
(9) your time and consideration. (f{fit %)
(10 lookin% forward to. ({XfitZ#)
4. BEHAREEE AN T/EMRE

Jane, the sales manager of a company, is to write a work report
about the work performance of the sales people. Complete this work
report according to the given information.
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Work report
Ladies and gentlemen, my name is Jane. I'm the sales manager of
the company. Now I analyze the sales performance of'the sales staffin
the past quarter.
In the past quarter, the sales department staff outstanding
performance, ahead of schedule to complete the quarterly sales target.
First of all, we have a clear division oflabor, each sales link staffhave
completed the task well; secondly, the sales department launched a
series of promotional activities, the sales task in the past quarter has
played a very powerful help.
I have some suggestions. Rewards will be given to outstanding
sales staff and training opportunities will be provided.
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Z2EiIL: sidewalk ANAT1H zebra-crossing i & 4%
trafficjam ZE7F traffi . accident 3T

[753£]1 With more and more cars coming into our familis, we are
happy that is has greatly our life. But unluckily, it has also brought
many problems, such as hravy traffic and traffic accidents.
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Traffic safety is everybody's business. We must obey the
rules.For example, we must walk on walk side,when we cross zebra -
crossing, stop ad look right and left, then go to across fast. Don't play
football on the road. We can tell our parents not to drink before they
drive,not to run thtough red ligts, not to talk and laugh while driving
etc.

We can say cars are coming into our lift,but only when
everybody thinks traffic safty is everybody's business can be safe
driving on roads and walking on sidewalks.
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Dear Sir or Madam,

I write this letter to apply for the position of (1) Gecretary) Gh15)
that you advertised on

(2) (the website) (fFEKUE) of (3) (June 14,2015) (fF

BARATHED .
I will be graduating from (4) Baiyun Vocational College) ; majoring
in (5) (dministration) .Not only do I have the qualifications for this
job, but I also have the right personality fora (6) (secretary) (JH
FL4ZFK) . (7) (I am careful enough to deal with all ofthe work.)

(JRAZ—) .On the other hand, (8) (I am patient and willing to
work hard.) (JFE2Z =)

I would be very grateful if you grant me a personal interview.If you
need to know more about me , please feel free to contact me at any
time at 647253xx.

Thank you for (9) (your time and consideration.) .I am (10) (ooking
forward to. ) meeting you.

Yours sincerely,

Wang Fang
PRFEM3)-: (RS
Wj585858-)

1. —Could you help me with this crossword puzzle, please?-->(Sorry
I can't. It's too difficult for me.)

2. —Could you please connect me with the HR Department?— 0.
A. OK. Thank you

3. —Could you please tell me when will the promotion be?

A. Maybe next month.

4. —Could you recommend some famous architectural buildings
to visit in China?

I highly recommend the Bird's Nest.

5. —Do you mean I have to complete it within five days?— () .
A.That's right.
6. —Do you still like playing Majiang now?— () .

B. Not at all. I haven’t played it for ages

7. —Excuse me , sir.Is the swimming pool open all day?—

() —Onlyfromé6 : 30p.m.tog : 30

A.Sorry , I'm afraid not

8. —Have you ever shopped online?— ()

B. Quite often. It is very convenient, saving me a lot oftime.

9. —Hello , may I speak to Henry?— ()

A. This is Henry speaking.

10 . —How are you feeling?—Much better. ()
A. Thanks for coming to see me.

11. —How do I get to the garage? I need to have my car
repaired.-->(Go down this street and turn left.)

12. —How long is this cell phone guaranteed?— ()

B. You can refund it in 7 days and exchange it in one year.

13 . —How often do you go dancing?—  -->(Every other day.

14, —I am worried about this out-dated equipment.___

C. Yeah, it may bring a health hazard.

15+ —I have iust got an iPad as my birthday gift.— () .
B.Congratulations!

16 . —I have no idea about where to buy a present for my friend, can
you give me some advice?— () -->(Taobao may be a good choice for
you.)

17 . —I saw a car crash into the tree just now.
C. Wow, that's scaring.

18, —I saw a car crash into the tree just now.— O
scaring.)

19, —I want to look for a smart phone priced about 1000 Yuan.
Do you have some to recommend?— () .

B. It is very kind ofyou

20. —I was worried about this out-dated equipment.— () .

C. Yeah, it may bring a health hazard.

21 . —I'm sorry for breaking your glasses.____

B. That's all right.

22. —I'm sorry. I shouldn't have put the printer here.— 0 .-->(Wellit's
OK.)

23. —Ifyou like I can mail the tax bill for you?-->(That's very kind of
you.)

24 . —Ifyou' re short-listed for the interview, we' Il ring you by
Friday.____

C. OK, Madam.I'm looking forward to hearing from you.

25 . —It s a little expensive for me. Can I have a discount?— ()
C. The price has been reduced by 50 %. It is a real bargain.

26, —Itis a little expensive. Can I have a discount?

B. Sorry. You see, we are a franchised store.

27. —Oh, dear! I\'ve just broken a window.— () .-->(Don\'t worrry.)
28 . —Sir, could you please put out your cigarette? This is a
smoke-free school.

A. I'm sorry about this.

-->(Wow.that's
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29 . —So kind of you to recommend such a good website for
shopping. — ()

C. My pleasure

30. —Some cars are really expensive.— () .

A. Certainly they are. They burn less gas

31+ —Sorry. I have taken your car key by mistake.

C. It doesn't matter.

32, —That’s a nice car!-->(Oh.thanks.] go it yesterday.)

33. —To be exact, what should I wear for the interview?— ()
You should wear formal clothes for the interview.

34. —Well, may I know how long the training will be?
A. It will last six months.

35. —What do you think of the song?— ()

A. It sounds sweet.

36 . —What do you think of your new computer?— ()

C. It is really fantastic.

37. —What does your company specialize in?— ()

Our company specializes in flood-proof development.
38. —What is the training about?—

It is about the latest flood-proofdesign ofhours.

39 . —Would you like to go to attend the conference on global
warming with me?— () , but I should finish my homework first.
A. 1" d love to
40. —Would you like to join us to shop online? — () , but I should
finish my homework first. -->(I'd love to)

41. —Would you mind taking the rubbish outside?— () .

B. Never mind

42, —You always shop online. Is it really reliable?— () _-->(Good
luck to you.)

43 . —You don’t like buying things online, do you?— () .

A. Yes. I don’t like it much

WICEEEA13)-: (s

Wj585858-)

1. A () designer is needed.
A. full-time

2. All the mobile phones must () before the meeting begins.

C. be turning off

3. All the team members tried their best.We lost the game
C.however

4. All these measures will dramatically the development of the
western areas in ChinA.-->(boost

5. Are you still here? You were here half an hour ago. Who____
for?

B. are you waiting

6+ A () designer is needed.

B. full time

7+ Denmark recognized the () of wind energy early.

B. potential

8. Do you want to wait? Five days ()
B.is

too long for me to wait.
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9. Each CPU considered more than 6 billion hands of poker. That
___more poker than has been played by the entire human race.

C. amounts to

10+ Going “green” () have to be a challenge.

B. doesn’t

11 . Having an education from a school will make you realize your
dream and get recognition.-->(reputable

12. He characterized briefly the main O in the world today.-->(trend
13. He gave the boss a report which () the current market.
A. analyzed

14 . He has forgottento () the battery. -->(charge

15 . Heis the right person to ___such a large wine company.

C. supervise

16 . He is working hard,
exam.-->(which

17. he more knowledge we have, the better we can () our choices.
C. refine

18. he organization will O a survey about the career choices of the
college graduates

B. conduct

19, He was rushed to the hospital with () injuries. -->(multiple)
20 . He with his wife on household expenses.-->(dispute)

21+ He () with his wife on household expenses.
A. argued

22, He's decided to get a look at the house and see if it might be
worth () .

C.buying

23 . He's the best
player.-->(opponent
24. He () with his wife on household expenses.

A

25. Hold on a minute , please , I'll put you () .

C.through

26+ How will the war () on his generation?

C. impact

27. Iam interested in novels () by Hemingway. -->(written

28 . Iam not feeling very well. I () to see the doctor.
B.need

29, Ididn't know what to do , but then an idea suddenly to me
C.occurred

30. Ienjoy mostis
A. What... that

31. Ihave never read a book thatIs ()
B.more interesting

32, Iprefer () to () .-->(driving...... being driven)

33. Ireally appreciate () to help me, but I am sure that I will be
able to manage by myself.

A. you to offer

34, I' Il never forget the days
B. when

35. I'd appreciate it if you could tell me how () the machine.

() will make him pass the final

() T've come across this season, a great

() Ican have a holiday from work .

than Harry Potter.

() I worked together with .

B. to operate

36 I'll never forget the days () I worked together with you.

B. when

37. I'm answering your advertisement for interior designer. Is the

() still open?

A

38 . I'm tired. I() working very hard.

B. have been

39, I'm tired.I___working very hard.

B. have been

40. IfI had time, ___ see that new movie at the University Theater.
CId

41. Ifyou keep your house green, you avoid the () of many
dangerous dicease.

C. chance

42, ItIs necessary ()
A.for him to return

43, Itwasnot () he took offhis glass
was.-->(until; that

44 . It was the Louvre Pyramid()brought him worldwide fame.

B. that

45, Itwill cost () time to paint the old furniture.

C

46 . It's best to___ a reasonable amount of money in your Alipay
account so that you can pay without going through any lengthy
verification.

B. deposit

47, It'snouse () here, let's go home.-->(waiting

48 . Ttwasa () relationshipbetweentheboyandtheman.-->(complex
49. I’ 11 never forget the days () I worked together with you.
C. which

50. I’d appreciate it if you could tell me how () the machine.

B. to operate

51. I’m answering your advertisement for interior designer. Is
the( )still open?

B. work

52, Katie admits she sometimes uses TV as a pacifier when her
children are overly excited and it usually () .

B. works

53, Mary can't help )when she saw her parents.

C. crying

54, Milton () the glass to his lips.-->(raise)

55. Modern machinery 0 been installed in this newly built factory.
B. has

56 . Most ofthe artists
-->(invited

57 < Mr Zhang said is quite right.

C. What

58. My first () is the Taj Mahal because it is a teardrop of love.
recommendation

59. No one can be sure () in a million years.
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the book immediately.

() Trealize who he

() to the party were from South AfricA.

B. what will man look like

60, Ofthe two architectural designs , I think this one is().
B. better

61. Our company specializes
in

62. Peiwasthesonofa () banker.

prominent

63 . Placing a job advertisement on an online job boardis_ .
C. costly

64 . Prices of daily goods
-->(bought

65. Several of the members have suggestions of their own.
A.come up with

66 She talks as if he () everything in the world.

A. knew

67+ She () close contacts with the scientist for many years.

B. stayed

68 . Societyisnowmuchmore () thaneverbefore.-->(perse

69. The boy still remembered the moment O he dropped from the
ladder.

C. how

70 The company has () $10 million for advertising. -->(budgeted
71. The law requires that everyone()his car checked at least once a
year.

C. have

72 . The news reporters hurried to the airport, only () the film stars
-->(to be told

73 . The organization has
election.-->(launch

74 . The organization will () a survey about the career choices ofthe
college graduates. -->(conduct)

75. The question _ () by us soon.-->(is going to be discussed)

76 . The school conducted a(n) () investigation on the

accident. -->(extensive

77« The store will () 5% for cash payment. -->(discount)

78. The work () by the time you get here.-->(will have been done)
79 . The work___ by the time you get here.

A. will have been done

80 . Thebookyouorderedisnot. -->(available)

81 . Thelawrequiresthateveryone ()
hiscarcheckedatleastonceayear.-->(have

82, There are many ways___ the problem.

B. to solve

83, There are () ofways to make your house look greener.

B. plenty

84 . There are () students in Class One than in Class Two.

B

85. These shops ()
C.cate

86 They have () anew phone line in the apartment.
B.installed

() architectural design.

() online can be lower than store prices.

() a campaign to raise money for the

to the needs of children.
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87+ The () question is much more different than this one.
B

88 . This garden is three times as () as that one.

A. big

89 . This medicine () before dinner. -->(should be taken)

90. This new policy will () thousands ofnew jobs for the young people.

-->(generate )
91. This will make computer games more ( than ever. -->(interactive)

1. An e-book(also referred to as an electro...

2. Forces other than damaging winds are als...
3. Green interior design is sometimes calle...

4. In 1909 an English newspaper offered ? 1...
5. In 1933, an unknown American called Clar...

6. In capsule hotels,each guest stays in a ...

7+ Man is a land animal, but he is also clo...

8. More than 134 countries across the world...

92 . Tom told a lie to avoid for his fault.

B.being punished
93. Tom told a lie to avoid () .

B. being punished

94. Tom O have kept his promise. I wonder why he changed his ideA.

-->(should)

95. We have fully () smoke alarms on all staircases.-->(functional)
96. Wemustput () into practice.-->(what we have learned)

97. Wemust () unnecessary expense.-->(eliminate

98 . We sent the injured to the hospital () the accident

happened. -->(immediately)

99 . We will___you later.

A. contact

100. Well, the design manager is
you to be in his team

() by your CV and he wants

impressed

101 . What I'should dois () the task soon.

A. to finish

102, What qualifications should I have to () this major?
A. apply for

103 . With three children to take care of, Mary has her hands___.
B.full

104, You do not mind () long hours , do you?

A. working

105. You don't have to start over from().

A. scratch

106« —What' s happened to Tom?— () to hospital.

A. He's been taken

107+ () trying to beat back the rising flood, innovative
amphibious buildings can adapt to the rising flood.
Instead of

108. () , he opened the car door and drove the car away.
-->(Unconsciousl

109. () hadthe bell rung () the students took their

seats.-->(Hardly;when)

110, () is well known, Shanghai is a big city . -->(As
111, () Mr Zhang said is quite right.-->(What)
112, () somebody decides to break the rules?-->(What if)

113. Otrying to beat back the rising flood , innovative amphibious
buildings can adapt to the rising flood.

C. Instead of

FEREMR (BB (9 GfE
#: Wj585858-)

9. While there are still many people who do...

1. An e-book(also referred to as an electronic book, e-book, or
e-book)

1. From this passage,we learn that an e-book () .-->D. can be read
when special software is installed
2. The E-book Reader is used for () .-->A. reading an e-book you’ve
downloaded
3. From this passage,we can learn that () .-->A. you can read an
e-book on a laptop when you travel
4. Which of'the following statements is TRUE? -->C. The
downloading time is decided by the e-book's size.

4. Why did the customs officer rush to the plane? () .-->A. To ask if

Beriot had anything to declare.

5. Do you have anything to declare?” means () .--> .C. “Have you

brought anything on which custom duties must be paid?”"

5. In 1933, an unknown American called Clarence Nash
1.When was the first Donald Duck film made? () .-->B. In 1934.

2.Who was Clarence Nash? () .--> B. Donald Duck’s voice

3.Where do today's children see Donald Duck? () .-->C. On

television

4.The underlined word audience in the second paragraph

means () .-->. C.the people who watch a film at a cinema

5. The passage is mainly about () .-->B. a new kind ofbook—the
E-books

2 . Forces other than damaging winds are also at work inside
tornadoes (&% X). Sometimes , as the wind passes a house , the
walls and ceiling burst apart as if a bomb had gone off inside.

21. What did the paragraph before this passage most probably
discuss?——>C. The powerful winds of tornadoes.

22. Which of the following is the main topic ofthe passage?——>C.
Why tornadoes cause so much damage.

23. Tornadoes can destroy buildings because the —>B. air
pressure inside a tornado is less than the air pressure inside a building.
24. What is the difference per square inch between the air pressure

inside a building and the air pressure inside a tornado? >A.2
pounds.

25. What would happen if the windows are shut tightly in the stormy
weather?——>B. The house may burst apart.

3. Green interior design is sometimes called sustainable design.
21. Crreen interior design pays great attention tq people’s
health, saving energy and .-->A.environmental protection
22.A green interior designer may not chonse certain materiel if'it

is -->C.toxic

23. The word "cool" in Line 4 means —->B.stylish

24. The primary aim of green interior design is ~->B. reducing

25,Tée topic of this passage is about .-->C. green interior design
4. In 1909 an English newspaper offered ? 1,000 to the first man
to fly across the

1. The story took place () .--> .B.in the 19th century
2. Bleriot was well known as a pilot because () .-->.C. he had had a
few accidents
3. Why did Hubert Latham want to fly across the Channel? () .-->B.
He knew he only had a year to live.
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5.The underlined word goody-goody in the second paragraph means a

person who () .-->.A. likes to appear to be faultless in behaviour
6. In capsule hotels,each guest stays in a small sleeping space

called capsule.

21.The space of each capsule is quite () .-->C.limited

22.Most capsules are not equipped with () in the small sleeping
space.-->B.washrooms

23.Capsule hotels were first developed in () .-->A.Japan

24.The benefits of these hotels do not include.-->B.comfort

25.The writer hasa attitude towards capsule hotels.-->A.posltlve

7+ Man is a land animal, but he is also closely tied to the sea.

1. The major things that the sea offers man are () .-->.C. the food,
energy sources, and minerals

2. The sea serves the needs of man because () .-->.C. all ofthe above
3. We can conclude from this passage that () .-->B. the sea, in the
broad sense, has not yet been developed

4. The underlined words _Oriental people in the fourth paragraph
probably mean () .-->.A. the people in Asia
5. The best title for this passage is () .-->.C. Man and the Sea"
8 . More than 134 countries across the world,including the
UK, turned off their lights for

More than 134 countries across the world,including the UK turned off
their lights for
21. In Paragraph 2, the underlined words could be replaced by.-->B.
famous landmarks
22. Which of the following could be the title ofthe passage?-->A. The
Story of Earth Hour.
23. Which of the following statements is TRUE?-->C. Earth Hour
started from the countries in the Southern Hemisphere.
24. Which ofthe following statements on WWF is Not True?-->A.
The World Wide Fund for Nature(WWF) is an international
governmental organization.
25. According to the passage, the author's attitude to Earth Hour
is.-—>C. objective
9. While there are still many people who don't feel comfortable
using

1. While shopping online, you should () .-->C. find out how the
personal information willbe used
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2. According to the passage, if you find your credit card has
unexplained charges, you should () .-->A. tell your credit card
company as soon as possible

3. The underlined word "precaution" in Paragraph One means
something done to () .-->B. protect you against loss or possible
dangers

4. What is not advised by the writer when shopping online? () .-->C.
Visiting famous websites.

5. What' s the writer' s purpose in writing this passage? () .-->C. To
tell us how to shop safely online.

PRELR (CABD 9 (FUE

. Wj585858-)

1. A brand new _Minecraft_game will be sto...

2. AMPHIBIOUS ARCHITECTURE: FLOOD-PROOF HOM...
3. Do yous still get free plastic bags from ...

4. FIVE TIPS TO MAKE YOUR HOUSE LOOK GREENE...
5. henry and his friend Sally are talking a...

6. Henry and his landlady are talking about...

7+ Itis a lot different from having to rem...

8. It is amazing to note that the Internet ...
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1+ A brand new _Minecraft_game will be story-driven.

1.The new series of game will feature a new story with unfamiliar
themes. (F)
2.The new game will be combined with other products.
3.The new game is community-driven. (T)
4.The game fans can create the theories ofthe universe on the
_Minecraft _blogs. (T)
5.Minecraft strictly follows the rules of the game industry. (F)
2. AMPHIBIOUS ARCHITECTURE: FLOOD-PROOF HOME
DESIGNS

1.Innovative amphibious buildings have adaptation to the rising
flood. (T)
2.The first amphibious building in Britain has been completed. (F)
3.250,000 residents of Makoko in Nigeria will be homeless if officials
tear down their houses. (T)
4.The first completed floating school has three floors.  (T)
5.In the opinion ofthe writer, the cost for the floating school was quite
high. (F)
3. Do you still get free plastic bags from the supermarkets? Things
have changed.

(' F) 21. People in China have to pay for using Plastic bags at shops
and supermarkets now.

( T ) 22.China made this rule because plastic bags were bad for the
environment.

(T ) 23. The Chinese people are encouraged to bring their own
bags for the shopping.

(F ) 24. Some students in Chongqing buy cloth bags for their
parents.

( F ) 25. The main idea ofthe article is that the bags have become a
main cause ofplastic pollution.

(F)

%% 21.F 22.T 23.T 24F 25F
4 . FIVE TIPS TO MAKE YOUR HOUSE LOOK GREENER

There are plenty of ways to make your house look greener.....

1. A green home is closely related with the size of your home. (F)
2. A green home does good to your health. (T)

3. The quality of indoor materials is of great importance to keep the
house clean. (T)

4. Household wastes should be thrown away daily. (T)

5. Flies and mosquitoes breed bacteria and viruses. (F) "

5. henry and his friend Sally are talking about online shopping.

Sally : Do you do a lot of your shopping online?
26.Bothofthem like online shopping very much.-->F
27.Being cheap Is one ofthe reasons for online shopping.-->T
28.Henry Is a big fan of digital products , sO he likes sitting in front of
the computer
all day.-->F
29.Henry will 90 to the department store with Sally.-->T
30.Both of them will visit the computer store.-->F
6. Henry and his landlady are talking about how to dispose of
garbage.

Henry: Mary, can you tell me about the trash collection? When do I
take out the trash Mary: OK, let's see. On Monday, Wednesday and
26. Milk cartons are unburnable trash.-->F

27. Everyday Henry can leave his rubbish outside as he wishes.-->F
28. Plastics would harm the environment if you were to burn
them.-->T

29. You can leave batteries and clothes once every week.-->F

30. Henry can just leave all his rubbish outside his apartment without
putting them into a bag.-->F

7 Itis a lot different from having to remember to plug in your
phone.

1. The statement "In my fridgeless fifties childhood, I was fed well
and healthily." suggests that the author was well-fed and healthy even
without a fridge in his fifties. (F)

2. The author says that nothing was wasted before the invention of
fridges because people had effective ways to preserve food. (T)

3. Consumers benefited the most from fridges according to the

author? (F)

4. What refrigeration did promote was food-preserving.
5. The author is critical to fridges. (T)

8. Itis amazing to note that the Internet is still such a new
device,and yet it is one of the

It is amazing to note that the Internet is still such a new device,and
yet it is one ofthe
26. The underlined word"leery"in the first paragraph means being
very sure.-->F
27. Consumer confidence in online shopping mainly relies on security
in shopping.-->T
28. Internet giants, traditional retailers, courier companies and credit
card companies have made contributions to the popularity of online
shopping.-->F

Q)

5/5

29. The author thinks ofthe current online shopping as safe,
convenient and fast.-->T

30. Nowadays many companies are trying to cooperate with the online
shoppers instead oftraditional retailers.-->T

9. There are plenty of ways to make your house look greener. It
doesn't matter how many people reside in your home.

26. A green home is closely related with the size of your home. (F)
27. A green home does good to your health. (T)

28. The quality of indoor materials is of great importance to keep the
house clean. (T)

29. Household wastes should be thrown away daily. (T)

30. Flies and mosquitoes breed bacteria and viruses. (F)
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